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SrNo Question Option_A Option_B Option_C Option_D Provisional Answer Final Answer
1 PDAT® %’I o T Mini Mainframe Handheld Super c C
2 9 & @ Shortcut key R F3 F7 F1 F11 C C
3 PDA T Hd T sonal Digital Assistpper Digital Assistarsonal Data Assistaroper Data AssistarlA A
4 PDF =T {ARIH Bl able Document Foint Document Fornjrtable Document Fortable Data FormgA A
5 | PDF %TEd H S 9ad AT ST T & Tl AT B B

spelling mistakes I3 Curly lines &
6 Yellow Blue Red Black
FTE AT 2 C C
Status bar I8 MS-Word Application . .
7 left Right Align to ERRAET
Window & side T T 2| 8 8 P o el D D
Status bar, 9% =3 T Views 3I2T. Print
Layout, Full Screen Reading View, Web
8 A
Layout, Outline Draft . 29 4T buttons =T H@
"View Buttons". Fgd gl A A
9 Superscript, subscript, outline, emboss, text effects font effects font styles word art
engrave I8 2l B B
tab stops list ) button click &< all
10 — Clear Clear All delete cut
Tabs clear F ST | B B
11 MS Excel 2019 % rewcently u>e Eﬁﬁr gC file File tab Home tab Insert tab Review tab
names Fgf T¥ AIeId g ? A A
1 MS Excel 2019 fr Tet ¥ workbook T S <ix i sk
extension FAT Z1AT &7 D D
13 MS Excel 2019 & Q@%g;:ﬁﬁ%r worksheets ) 3 4 5 . .
MS Excel 2019 # ®rEer qZfe AT 21 T
14 M bottom of every pttom of every wormpttom of every wo ERRAET
footer gl AT ? YA Y y i A A
MS Excel 2019 & w1 1=fe wRAT gr av
15 o _ nly top of every pagtop of every works top of every workl  Sursha
header &gl fETT? ytop ¥ pagtop ¥ P y o A A
16 Slide % orlentatlf)n %_i Page Setup Slide orientation Background Themes
7T Design Tab 9% EIAT 2 B B
Slide # transition change F% & AT
17  |transition tab & & group ® STAT[ansition to this slicansition to next sli¢sition to previous § advance slide
T=AT g A A
Slide # different object T motion effects
18 9 F AT PowerPoint & FT9H feature Slide transition Design Animation SULERT TRl |
__ STAAE g C C
Slide ® ¥ text T font color T&A & AU
19 font color command tab® & Insert Home View Review
THAHTA & 8| B B
-0 slide & # Placeholder delete AT ST &ehaT i T
2l A A
21 Text File =T file exteglsmn g X MP3 PPT IXT 5 5
gy (Textformat¥datadwmaafm___ SMTP HTTP FTP PPPT
ZH protocol T THAHTA gIdT 2l B B
23 TIFF Addd 3g Image File Formjand Image File Fol and Image File Fonterchange File FgA A
Trash & delete F& g7 E-Mail a
24 Recover Delete AT BTERT | YA
FIAT ATHAA 2 g T | c
,c | Twitter ¥ share &7 T %Il‘d EEEERIED Posts Status Tweets Opinions 3 .




